~ Australian Government

*“ Cancer Australia

Position Title: General Manager, Finance and Corporate Affairs / CFO

Reports To: Executive Director / CEO

Classification: EL2 E (1)
Purpose of position: q%

The General Manager, Finance and Corporate Affairs / CFO hq@y le and
management role working in partnership with the portfolio oreqs@ ancer olio. The
position is responsible for the oversight and management of fr s Finance,
Corporate Affairs, compliance and Human Resources fu , by /:)?Mng strategic
direction and leadership to ensure the efficient ac en‘r o) cer Australia’s
organisational and operational goals. )@ b

Reporting to the CEO, and as a member of The@)r Man ém;m Team, the General
Manager, Finance and Corporate Affairs / C is r&sponsiofeMNo Ieodl the provision of
essential support services to the organisation. n of cgfMd¥n thet ludes: financial

management (including as the Chief Fina Officer (SEOY) prop d facility services;
information and communications techn (ICT svelopm d services; agency
security and compliance; human reso itionall s& I services.
The role involves managing a smg@ouse t @d con&w/eonsulfon‘rs.
The position contributes st to ’rh eg|c |re§hon of Cancer Australia through
leadership in external ac bility plan and t risk-based internal control systems
leveraging off develo of caoale porory s and management strategies that
facilitate the Iinkcge@ een th r orc’ref cnd Cancer Australia’s portfolio areas.
Key accou ies inc @'

. ide sTr @wce n II aspects of Finance and Corporate Affairs to the CEO.

o hief FO) lead and oversight Cancer Australia’s financial

dminisfratio mclud the preparation of financial statements and financial
@ compli oc‘nvmes

able for the provision of efficient and effective corporate services delivery in
g with Australion Government policy, legislation and other accountability
&quwemen’rs including as the Agency Security Advisor.
the Head of ICT, lead ICT strategies that enhance the efficiency and effectiveness
6 of Cancer Australia’s operations.
Q As the Head of human resources, lead the development of a shared culture and
0 digitally enabled workforce.
e Represent Cancer Australia effectively at high level engagements, including
maintaining strong relationships across relevant government agencies.
e Provide leadership and participate as a member of the Senior Management Team.

Specified Finance responsibilities;



o Accountable for the preparation and delivery of succinct, relevant, fimely and useable
financial management reports and the preparation of Cancer Australia’'s annual
financial statements.

e Accountable for the implementation of changes to the Australian Accounting
Standards and PGPA Financial Reporting Rule that has an impact on Cancer Australia.

e Accountable for the Finance and Corporate and Capital budgets.

e Accountable for the coordination of the Audit Committee, including preparation of
papers, CFO report and manage the ongoing relationships with the Audit Chair and

Committee Members. b (L\

Specified Corporate Affairs responsibilities:
e Accountable for the management and coordination of Cancer @Jllo

S B
resources management, records management, informo’ri% hnol%ﬁond

communication requirements, leasehold properties, facili anagemegnt and
corporate support services.

e Accountable for Protective Security Policy Fromew @nogemen’r
Framework and Fraud Control in accordance with Co eol’rh

e Accountable for Legislative / Commonwealth Com Rep

e Co-ordinate responses to legal issues that may orls cmce roho

Qualifications and skills: Q 5\\

Qualifications/background @
Relevant tertiary qualifications such GW humo o rces, emenT or arelated

field and membership of an appropri esmorﬁ\ Hy will b ourobly regarded.

e Chartered Accountant/ Profe Acco qualifications are essential.

e Demonstrated high lev ation glc t i nd equivalent conceptual,
analytical, plonning nage sk|Ils

e Extensive know f and e rlence f working in, the APSC's corporate
governance fro rks.

o Demons‘rrote ity fom eopl bU|Id and lead a team that is focussed
on prowdve) ce o ieving ohonol outcomes.

Essentia Ils;exp

ong pr ssmnol % and credibility, with a high level of emotional
’relhg which eng ers commitment and professionalism in others
@ of government agency statutory requirements including the Public
ance Performance and Accountability Act and extensive experience in
rowdmg leadership and direction on financial, human resources and corporate

anagement matters
b Highly skilled in the preparation, delivery and development of succinct, relevant,
QQ timely and useable financial and management reports

e Experience in leading and managing a team, including supporting and developing
staff

e Ability to enhance the capabilities and financial literacy of staff and managers within
the organisation, through the development of integrated processes and related
tfraining

o Ability to plan and coordinate the internal budget processes



o Ability to maintain stakeholder relationships including those with the Department of
Health, Department of Finance and the Australion National Audit Office

e Ability to demonstrate the following capacities and behavioural atfributes in their
approach to their work:

o Contributes to Strategic Thinking

o Achieves results

o Supports productive working relationships

o Displays personal drive and integrity

o Communicates with influence.
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POSITION DESCRIPTION

Deputy Chief Executive Officer

Classification: SES Band 2

Location: Sydney Q(O'% (\q
Vacancy Type: Ongoing \6\ c’)\,
Position No: 20015005 v
Reports to: Chief Execuii@@figebo
o & @
Contact Officer A K® (b\'\
ice 5\0 \g

Name:




POSITION DESCRIPTION: Deputy Chief Executive Officer

The Agency
Cancer Australia is a specialist agency providing national leadership in cancer control across

the continuum of care.
s its (L\

improve the health outcomes of people affected by cancer. Cancer Australia ac

Cancer Australia’s purpose is to minimize the impact of cancer, address disparities,
%e
purpose by promoting appropriate cancer care, funding priority research, s’rren

natfional data, and providing information about cancer to the community q
Cancer Australia works closely with the Department of Health, wh|ch onS|b|I
improving the detection, freatment and survival outcomes for peo conc

As a Commonwealth government agency in the Health por’r ncer I is
committed to making a difference for all Australians with ¢ cund

f ilies, across all
cancers; and to achieving excellence in all that it does® O

The Role

The Deputy Chief Executive Officer works cI W|Th an orTs Th in prowdmg

strategic leadership and direction to the A y As e executive

leadership feam, the Deputy CEO drlv ross ’rh Nncy and ensures

alignment of activities with the s’rrcn’r% |rec prlor he Agency.

The Deputy CEQ'’s responsibilifi Iude Y

e the provision of high- Iev icy odw@) the CQQ d for the Minister for Health;

¢ planning, developi@ over@g the mp@a tation of significant government
initiatives; 0

o strategic and Q

e sustainin wo ;

e leading ge m@na menT in the Agency;

. bU|Id|n strong worRing relationships with key stakeholders, including

st d ’rem% nd major non-government organisations;
sentin gency i ide range of public forums.

(de leISIOhS (Head, National Cancer Control and Head, National Research &
Do’ro) repofedirectly to the Deputy CEO.

Z

erson
0 o be successful in the role, high-level policy advisory experience in the public sector and a
sound understanding of the expectations of Government are necessary. Extensive
management experience at a senior executive level is also essential. It includes experience
in providing strategic leadership and direction, and in building the capability of an executive
team and the Agency more broadly.



The successful candidate will also be expected to demonstrate:

e Professional authority and credibility, building leadership legitimacy through honest and
authentic relationships;

¢ The ability to inspire confidence and operate effectively in dynamic and quickly changing
environments, including the ability to lead and support teams through change;

e Keen intelligence, persuasiveness and the influence necessary to deliver effective
leadership;

¢ Astute judgement and political awareness; Q \

e An exceptional results orientation, resilience and a positive approach to issue ion, (L
with a focus on nurturing relationships to ensure an inclusive and colIc1borc1'%j pro %

e First-class communication and representational skills with the ability to b C@

i erst
and trust; K

¢ Qutstanding stakeholder engagement skills;

e The ability to positively influence the culture and capability of T@e
e A proactive approach to professional and organisational devel ent ob|l|’ry to

engender enthusiasm and professionalism in others.

Selection Criteria @ \O
Candidates should be able to demonstrate the @Wlng& ies ond@owourol

aftributes in their approach to their work.

1. Shapes strategic thinking @b Q\OK

e Inspires a sense of purpose ond irec 6
e Focuses strategically 0

e Harnesses information an r’runm ?\

¢ Shows judgement, inteli e c&o on s%%

2. Achieves results

e Builds and dpi rgomso o a nd responsiveness
e Marshals 5|onc1 ’rlse
n&=e

e Steersan plem honge a als with uncertainty
e Ens losur elivers gilifended results.

Ihv@ucﬁve working relationships
@Nur‘ru& ternal and external relationships
. ifates cooperation and partnerships
oé@ﬁes individual differences and diversity

Q uides mentors and develops people.

4. Exemplifies personal drive and integrity

e Demonstrates public service professionalism and probity

e Engages with risk and shows personal courage

e Commits to action

e Displays resilience

e Demonstrates self-awareness and a commitment to personal development.



5. Communicates with influence

e Communicates clearly
e Listens, understands and adapts to audience
¢ Negoftiates persuasively.

Qualifications \
Appropriate tertiary qualifications are required. Post-graduate qualifications in sGi (L
public policy and/or government administration and executive managemen Q%

regarded. 0

Remuneration \

This is a critical senior appointment and the remuneration pcckog heref

structured to attract and retain outstanding appointees. The poc ges wilk

attractive base salary, executive vehicle cash out oIIowonceQn—cosh bengfits (wh|ch
could include parking, airport lounge membership, IT equi@ ) and loyer sponsored

superannuation. @ \O
Location \'

The position is based in Sydney, however, a C @o ba &; |doﬂ@Be considered.

Assistance with Relocation Q

Assistance with removal expenses and/ hor’r te omm n assistance may be
provided if interstate reloco’rioni j ed. \ 0

Other Conditions ?\

To be employed by Can ’rrollo n’rs e Australian citizens or have
permanent re5|dency pendlr&gronh ustralian citizenship.

This is a position f U T and sn@ ul co es will be subject to a security clearance.
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